
 

POSITION DESCRIPTION Corporate Partner Employment Executive 
 
Role title:   Executive – Corporate Partner Employment  
Reports to:   Manager – Engagement  
Location:   Sydney 
Type of Employment:  Full time, 38 hours per week 
 
About AIEF  
 
Hard Heads, Soft Hearts, Capable Hands 
 
The Australian Indigenous Education Foundation (AIEF) is Australia’s largest scholarship program, 
established in 2008 in response to community demand from Indigenous families who choose to enrol 
and co-fund their children in leading boarding schools. 
 
Bringing together the government and private sector, AIEF provides scholarship funding for 
Indigenous students to complete Year 12 or tertiary studies, with career support to help them make a 
successful transition to employment. 
 
Backed by some of Australia’s most influential business and community leaders, AIEF has grown from 
one scholarship student in 2008 to now supporting over 1,200 young Indigenous people from over 
400 communities in every state and territory across Australia. 
 
www.aief.com.au 
 
The Role 
 
Reporting to the Manager – Engagement, you will work professionally with corporate partners, 
internal student and graduate advisors, students and alumni to achieve a pathway to employment for 
AIEF graduates.  The role also involves working closely with corporate partner representatives 
responsible for human resources, people and culture, Indigenous careers and Reconciliation Action 
Plans (RAPs).  
 
Critical Success Factors 
 
The Executive – Corporate Partner Employment is integral to creating a system that connects 
scholarship students and graduates with opportunities offered by corporate partners that match their 
skills, interests and aspirations. 
 
Key Responsibilities 
 
The Executive – Corporate Partner Employment will have responsibility and accountability for the 
Critical Success Factors above and the following  
 

 Establish and maintain productive and professional relationships with relevant employment 
contacts at corporate partners to implement the day-to-day delivery of the program. 

 Identify and oversee employment opportunities and pathways at corporate partners, 
including graduate, traineeship, apprenticeship, general intake and location-based 
opportunities. 
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 Help build internal awareness of corporate partners and a whole team approach to supporting 
stakeholder/client management. 

 Support advisors to connect students and alumni with employment opportunities at 
corporate partners. 

 Track students and graduates as they progress through recruitment processes in real time. 
 Develop materials associated with the program including promotion, marketing, recruitment 

and training resources.  
 Assist the Manager – Engagement to maintain effective relationships with corporate partners 

by ensuring contractual requirements are met on an ongoing basis. 
 Assist the development and implementation of other employment structures such as the AIEF 

Tertiary Internship Scholarship. 
 Update and maintain AIEF's CRM database to ensure best practice, accuracy and data 

integrity. 
 Ensure accuracy and completeness of relevant data for reporting and evaluation. 
 Any other tasks assigned which may be reasonably requested, which contribute to the 

business needs of AIEF. 
 Ability to prioritise workload and meet deadlines and timeframes with high quality work. 
 Frequently going above and beyond in the role. 
 Role models AIEF values, culture, work ethic, policies and procedures. 
 Highly engaged and highly committed to AIEF. 

 
Essential Qualifications and Experience 
 
The right person for this role is motivated by AIEF’s mission and values and also has 
 

 Tertiary or other qualifications in related field. 
 Experience working with Indigenous youth and a strong understanding of the experiences of 

young people seeking employment. 
 Has demonstrated experience working with corporate clients and stakeholders, preferably in 

the employment space. 
 Is a highly skilled communicator with an ability to build effective and professional relationships 

with corporate stakeholders, other external stakeholders and across teams within AIEF. 
 Demonstrates the ability to build processes and systems in collaboration with other 

stakeholders. 
 
Interstate travel will be required for this role. 
 
AIEF is committed to Child Protection including Working with Vulnerable People, mandatory reporting 
and the National Principles for Child Safe Organisations. All AIEF employees are required to undergo 
a National Criminal Record Check by the Australian Federal Police and a Working with Children Check 
by the relevant State and Territory Governments as a condition of employment.  
 
The Australian Indigenous Education Foundation is committed to the safety and wellbeing of our 
students, our stakeholders and our team as well as their families and communities. Therefore, all 
employees at AIEF need to be fully vaccinated against the COVID-19 virus. 
 
AIEF is a focussed and non-partisan, non-political organisation that advocates for its Purpose, Mission 
and Vision and works with all levels and of government and politicians of all persuasions, but does not 
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engage in advocacy on any other political issues or social causes, nor does it represent or advocate on 
behalf of its students, alumni or other stakeholders on any such issues. 
 
 


